Załącznik
do Zarządzenia Nr 52/2017

Wewnętrzny regulamin dydaktyczny jednostki

Department’s Internal Didactic Regulations 
	obowiązujący w roku  akademickim
valid in academic year
	………./………

	pełna nazwa jednostki PUM
full name of the Department
	Katedra Fizjopatologii, Hematologii i Transplantologii, Zakład Patologii Ogólnej, PUM

	dane jednostki (e-mail, telefon)
contact to the Department 
(e- mail. phone no.)
	zpatog@pum.edu.pl, 914661546

	kierownik jednostki
(stopień/tytuł, imię i nazwisko)
Head of the Chair and Head of Department
(academic title, name and surname)
	Prof. dr hab. n. med. Bogusław Machaliński

Prof. dr hab. n. med. Edyta Paczkowska

	adiunkt dydaktyczny/osoba odpowiedzialna za dydaktykę w jednostce
(stopień, imię i nazwisko, e-mail, telefon)
Course coordinator (academic title, name and surname, e-mail, phone no.)
	Dr hab. n. med. Miłosz Kawa
milosz.kawa@pum.edu.pl; 914661546

	kierunek studiów
field of study
	Medicine / Wydział Lekarski

	rok studiów 
year of studies
	III

	nazwa przedmiotu/przedmiotów
course/subject title
	Patofizjologia / Pathophysiology (EP)


§1
Sposób prowadzenia zajęć 
Teaching Methods
1. Classes are conducted in the form of seminars and practical training.
2. All of the seminars and practical training classes are mandatory and attendance is monitored.
3. Changes in the dates of classes must be agreed by the representative of the year with the academic teacher.
4. Seminars are held with the active participation of students, who are required to be prepared for classes. The academic teacher may check the students' preparation for seminars and the degree of their preparation will be assessed regularly by the teaching assistant. In case of insufficient knowledge, the student may be required to demonstrate comprehension of subject through questions from the academic teacher. Lack of sufficient preparation for the classes will result in the resting of the point (s) from the cycle tests or the final exam test 
5. Student is obliged to comply with health, safety and fire regulations in the University.
§2
Sposób i formy wyrównywania zaległości, w tym odrabiania zajęć
na skutek nieobecności
 Mode and forms of compensation of missed activities
1. Unauthorized absences in the classes, including those conducted on-line, are equal to lack in obtaining the final credit, resulting in lack of admission to the cycle test and/or final exam.
2. The only justification of the absence is a medical certificate or a certificate issued by the Dean of the Faculty of Medicine, which should be delivered to the secretary of the Department within 2 weeks of the cessation of the reason for which the certificate was issued.
3. Justified absence must be made up for in person (or online). The form of the class absence retake is up to the academic teacher's decision.
4. The delayed arrivals, longer than 15 minutes, will be treated as absences in the classes.
§3
Warunki i sposoby dopuszczania studentów do zaliczeń i egzaminów
Requirements for course completion in order to sit the credit of exam
1. The condition for admission to the final exam test is attendance at all the classes during the whole course and obtaining credits from all the classes and partial cycle tests.
2. To be eligible for the exam students must have credited every seminar and practical training.
3. If the student does not receive a positive credit from the class, is entitled to a credit re-take.
4. Classes that were not passed should be made up for within 2 weeks since the cessation of the cause for which the certified exemption was issued.
§4
Warunki i sposoby przeprowadzania zaliczeń przedmiotu i egzaminów
Forms of credits, exams
1. Students are required to take the final exam test and partial cycle tests in person (directly).
2. Unjustified absence from the exam is equivalent to a failing grade. A document justifying the absence should be delivered no later than 1 week after the final test.
3. The first and second retake of the exam is taken in person in writing form (directly). We reserve the right to change the form of partial cycle tests and final exam test.
4. It is forbidden under disciplinary punishment, including expulsion from the University, the bringing, and using during the exam, any electronic means for external communication, taking photos, scanning text (including mobile phones, filming cameras, and headphones), etc. Student is obliged to show to the teacher the ear, neck or other place, where such a forbidden device can be placed in the body of the student (Ordinance of the Rector of PUM No. 71/2012 and 72/2012).
5. Students entering the exam are obliged to leave any notes, notebooks, manuals, bags, briefcases, backpacks and mobile phones, tablets or other electronic devices at the place indicated by the members of the Examining Board.
6. During the course of the final exam or partial cycle tests, it is strictly forbidden to have electronic devices for copying or transmitting any information (especially mobile phones). Breaking the ban will result in failing a final exam or partial cycle tests with negative grade.
7. Any use of the prohibited assistance of other persons or teaching materials in the course of examination leads to fail the entire exam.
8. During the examination the students are prohibited from leaving the examination room without the consent of the members of the Examining Board.
9. It is forbidden to carry out questions book or answers cards outside the examination room.
10. The test is of single choice with selection of multiple answers.
11. The answers card is the only document that will allow the student to give the assessment of an exam and should be completed in accordance with the instructions given before the exam.
12. The questions book and answers card as both examination documents, should be clearly marked with the name, surname and number of the index album in the designated place.
13. At the end of the exam, students give questions book and answers card to the member of the Examination Board and then leave the examination room without a chance to return.
14. Any objections of the examination, including any errors in the questions book, the student should report in writing to the members of the Examination Board before leaving the examination room. It is permissible to look at a questions book when submitting an objection.
15. All submitted applications will be considered by the Head of the Department and the members of Examination Board. The decision to reject the complaint, cancel the question and make the necessary corrections should be made before the checking of answers cards begins.
16. Within 7 working days after receiving the results of the exam, the student has the right to inspect his answers card, and submit the individual comments. Comments should be considered during next 7 days since the day of their submission by the Head of the Department and the members of the Examination Board.
17. Any violation of these Rules by the student taking the exam may be equivalent to a failing grade.
§6
Warunki zwalniania z  niektórych zaliczeń lub egzaminów
 Circumstances of exemption from credits or exams
1. There is no student exemption from credits or the final exam test.
§7
Warunki dopuszczenia studenta do egzaminu w tzw. „przedterminie”, o którym mowa w § 32 ust. 8 regulaminu Studiów
 Form of admission to the pre-scheduled examination, referred to § 32 point 8 of Rules & Regulations 
of PUM
1. It is not expected to conduct the final exam test earlier, so-called "pre-term" exam.
§8
Kryteria oceniania
Assessment criteria
1. To complete the course, the students have to pass the final exam test.
2. The credit is received by a student, whose practical skills and the level of theoretical knowledge acquired during the practical training and seminars have been positively evaluated by the academic teacher. This is equivalent with allowing a student to take the final exam.
3. The condition for passing the final exam test or for passing the partial cycle tests throughout the year is obtaining 60% of correct answers in the test. Exam results are posted on the note board in front of the Department and on the indicated website.
4. There are no additional criteria and additional points for the final credit of the course.
5. We reserve the right to change the form of partial cycle tests and final exam tests giving the information ahead. 
	……………………………………….…..……
pieczątka jednostki
stamp of the Department
	………..……………………………………
pieczątka i podpis Kierownika jednostki
stamp and signature of the Head of the Department


	Opinia: 
Opinion:
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Approved by:
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*jeżeli specyfikacja przedmiotu tego wymaga (if the specification of the subject requires)
**niepotrzebne skreślić (delete as not appropriate)
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