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§1
Teaching Methods
1. The course of otorhinolaryngology consists of lectures (8h), seminars (12h) and practical clinical training (31h and 4h of CSM) according to the schedule.
2. Student’s activities are held in the Department of Otolaryngology and Laryngological Oncology of PMU at USK No. 1 at Unii Lubelskiej Street. The practical training takes place in the ward, operating theatre, outpatient office, and emergency room and Medical Simulation Centre.

3. The seminars take place within the scheduled time, posted on the clinic's notice board, in the lecture room of the Otolaryngology Clinic on the 4th floor. Exceptionally it is permissible to change the place of the seminar after informing the students.

4. The practical classes are held with the active participation of students who are required to prepare for the classes. The student is expected to have basic knowledge of the anatomy of the neck, ear, nose and sinuses, throat and larynx and otolaryngological examination. The assistant may check the students' preparation for classes in oral or written form. In case of insufficient knowledge, the student may be required to demonstrate comprehension of subject through questions from the assistant.

5. Seminars are held with the active participation of students who are required to prepare for classes. Topics for further seminars will be posted on the clinic notice board. The lecturer may check the students' preparation for seminars in oral or written form. In case of insufficient knowledge, the student may be required to demonstrate comprehension of subject through questions from the lecturer.

6. During the clinical activities, the student is required to have clothing and footwear designed for work in hospital departments and ID.
7. Student is obliged to:

a.  Respect professional confidentiality and the patient rights
b. Comply with health, safety and fire regulations.

c.  Discipline, personal culture and courtesy to patients, teachers, hospital staff, and colleagues.

8. All of the seminars and practical training are mandatory and attendance is monitored.

§2
Mode and forms of compensation of missed activities
1. The student’s absences can not exceed 30% of the time of the course. All missing classes have to be made up before the end of the course. In exceptional cases the Head of the Clinic may agree to make up more than 30% of the time of the course.
2. The missing practical classes should be done with another student group or during medical duty. It should be done within a time set by the academic teacher (the time required to do the make-up must be at least equivalent to the time of absence).
3. The material of missed seminars should be reviewed. The form, oral or written, of checking the knowledge is determined by the academic teacher. It is the student's responsibility to make an appointment with a lecturer or assistant.
§3
Requirements for course completion in order to sit the credit of exam
1. Admission to the course credit is conditional upon the presence and credit of all activities (or making-up according to §2 within a date not exceeding the date of the penultimate day of classes or one week before final examination).
2. The condition for admission to the examination is to pass the course (see §5).

§4
Principles of  attending classes during the academic year
1. The student will not be admitted to the classes or will be expelled from them in the following cases:

a.  being late for classes exceeding 20 minutes;

b.  will not follow the regulations from §1 point 6. or 7.

2. The above will be treated as an absence from the classes.

§5

Forms of partial and final credits and exams

1. Any partial credits or exams are not take place.

2. Completing of the course is a statement that student attends all classes, participates actively in practicals and seminars and get a positive result while checking the learning outcomes.

3. Credit of the subject is a test of practical ability combined with knowledge of the basics of otolaryngology gained during the exercises and seminars. It takes place on the last day of the course with the assistant. Obtaining a negative result in one part of the final course credit does not disqualify the student from the possibility of taking another part of this credit.
4. The knowledge of the lectures will be checked during clinical classes in oral or written form.
5. If you do not receive a positive result, you are entitled to a double credit re-take.
6. It is prohibited to use  any electronic devices to communicate with other people during the exams.
7. To complete the course, the students have to pass the exam. The examination is carried out in the form of a written test (paper or electronic) that takes place after completing the ORL training for the entire year. To be eligible for the exam students must have credited every seminar and practical class.
8. The examination in electronic  form is held in accordance with the Terms and Conditions for Conducting Examinations at the Test Examinations Centre of the Pomeranian Medical University

9. Students entering the exam are obliged to leave any notes, notebooks, manuals, bags, briefcases, backpacks and cell phones, tablets or other electronic devices at the place indicated by the members of the Examining Board.

10. During the course of the exam, it is strictly forbidden to have electronic devices for copying or transmitting information (especially mobile phones). Breaking the ban will result in a failing grade.

11. Any use of the assistance of other persons or teaching materials in the course of examinations leads to fail the exam.

12. During the examination the students are prohibited from leaving the assembly hall without the consent of the members of the Examining Board.

13. It is forbidden to carry out question or answer cards outside the examination rooms.

14. The test is single choice.

15. There is 50 questions, takes 50 minutes.

16. The answer card is the only document that will allow you to give your assessment an exam and should be completed in accordance with the instructions given immediately before the exam.

17. The questionnaire and the answer sheet as an examination document should be clearly marked with the name, surname and number of the album in the designated place.

18. At the end of the exam, students give question and answer cards to the members of the Examination Board  and then leave the examination room without a chance to return.

19. Any objections of the examination, including any errors in the question paper, the student should report in writing to the members of the Examination Board before leaving the examination room. It is permissible to look at your question card when submitting objections.

20. All submitted applications will be considered by the Head of the Clinic or the Chair of the Examination Board. The decision to reject the complaint, cancel the question and make the necessary corrections should be made before the checking of answer cards begins.
21. Within 7 working days after receiving the results of the Exam, the Student has the right to inspect his question and answer card and submit the individual comments. Comments should be considered on the day of their filing or on the next working day by the Head of the Clinic or the Chair of the Examination Board.
22. Any violation of these Rules by the student taking the exam may be equivalent to a failing grade.
23. Unexcused absence from the exam is equivalent to a failing grade. A document justifying the absence should be delivered no later than one week after the test.

§6

Circumstances of exemption from credits or exams

1. It is not expected to exempt students from credits or exams.

§7

Form of admission to the pre-scheduled examination, referred to § 32 point 8 of Rules &Regulations 
of PMU
1. In case of special circumstances, it is possible to pass the credit and the exam earlier with the consent of the Dean and the Head of the Clinic.
§8

Assessment criteria
1. To complete the course, the students have to pass the exam.
2. The credit is received by a student whose practical skills and the level of theoretical knowledge acquired during the exercises and seminars have been positively evaluated by the academic teacher. This is equivalent with allowing a student to take an exam.
3. A pass of the examination test is 60%, i.e. 30 correct answers. Exam results are posted on the bulletin board in the Clinic and on the website.

4. Grading scale: failed 2.0 (below 60%, 0 – 29 points), sufficient 3.0 (≥ 60%, 30 – 33 points), satisfactory 3.5 (≥ 68%, 34 – 37 points), good 4.0 (≥ 76 %, 38 – 41 points), very good 4.5 (≥ 84%, 42 – 45 points), excellent 5.0 (≥ 92 %, 46 – 50 points).
5. In case of failing the exam there is a possibility of double retake examination.

6. Retake examinations are carried out by the lecturer in oral form (3 open questions). If more than 10% of students fail the exam grade, the written form (test 50 questions, 50 minutes) of the retake exam is acceptable.
7. The student may apply for the form of an examination board of the second retake in accordance with the rules set out in §36 of the Study Regulations.
8. If 50% of students fail the exam, the threshold for obtaining a satisfactory grade is set as the product of the arithmetic mean of 5% of the highest scores obtained by students taking the exam (but not less than three) and the multiplier of 0.6.

§9
 Additional 
1. 
These regulations are announced to students in the beginning of the course, are located on the website of the Otolaryngology Clinic (www.pum.edu.pl).

2. 
The remaining rules are contained in the Regulations of Studies of Pomeranian Medical University in Szczecin
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