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§1

Methods of Teaching
1. Classes are conducted in the form of practical classes (clinical exercises) and theoretical classes (seminars, lectures). The schedule of classes together with detailed topics of lectures and seminars is available on the Department's website.


2. Students are required to attend and actively participate in both practical and theoretical classes. The teacher has the right to check students’ knowledge in written or oral form.


3. Classes are held according to the accepted schedule, and any changes to class dates must be agreed upon by the class representative with the year supervisor and reported in advance to the Planning Department.


4. During classes, students are required to maintain a neat appearance (tied hair, surgical cap, short nails) and proper attire (uniform clothing, changeable medical footwear).
5. Course of clinical exercises: Students admit patients in subgroups and perform procedures according to the treatment plan and accepted standards. A student may perform procedures only in the presence of and with the consent of the supervising assistant. Students must record all performed procedures in the computer system, and the supervising assistant must confirm the entry. When a student is not admitting a patient, they assist in the procedure and/or perform tasks assigned by the assistant. Before calling the patient, the workstation must be carefully prepared, and after the procedure thoroughly cleaned.


6. The use of mobile phones is prohibited in clinical rooms.

§2

Mode and forms of compensation of missed activities
1. The only justification for absence from classes and lectures is a medical certificate or a leave issued by the Dean of PUM, which must be submitted to the Department's office within 7 days of the end of the absence.


2. A student has the right to make up for justified absences after prior arrangement of the date and form with the supervising assistant. Classes must be made up and passed within two weeks of the end of the absence.


3. Three delays of up to 15 minutes are equivalent to one absence, which must be made up after arrangement with the assistant. Delays longer than 20 minutes are considered an absence that requires making up as above.


4. Unauthorized leaving of classes is equivalent to an unjustified absence.


5. Attendance at all classes and lectures is obligatory. An unjustified absence results in failure to complete the semester and the academic year.


6. During the semester, in case of justified random circumstances, a student may miss up to 3 classes in the 4th and 5th year. Missing more classes is grounds for not passing the semester and the academic year.

§3

Conditions and methods for admitting students to final course assessments and examinations
1. The condition for passing individual semesters is obtaining credits from practical classes (performing required procedures and/or active participation as an assistant) and theoretical classes (active participation and passing with at least a satisfactory grade knowledge from clinical exercises, seminars, and lectures). Passing both practical and theoretical classes is required to take the annual test in the 4th year and the final course exam in the 5th year.

2. A student who has not obtained credit for theoretical and/or practical classes is not admitted to the annual test or exam and must repeat the year.

3. A student who has passed the theoretical part of both semesters after the 4th year with an average grade of: 
good – receives 1 additional point to the annual test;
 more than good – 2 points; 
very good – 3 points.

4. Passing the 4th year requires passing the annual test.

5. Students repeating the year are required to complete the full cycle of exercises.

§4

Conditions for allowing students to take part in classes
1. Students are required to behave in accordance with the principles of medical ethics and deontology as well as the legal acts applicable at the University. In the case of improper behavior contrary to generally accepted standards, disrupting the conduct of classes, threatening health, life, or property, as well as in the case of gross lack of personal culture towards the teacher or other participants, consequences will be drawn in accordance with §16 of the Study Regulations.


2. Not being admitted to classes or being expelled from them in such cases is equivalent to an absence.


3. A student is admitted to clinical exercises with a patient if they demonstrate the necessary knowledge in the field of head and neck anatomy, diagnostics, anesthesia techniques and forms, surgical techniques, and possible complications.

§ 5

Conditions and means for conducting partial course assessments (including the number of retake opportunities for such assessments)

1. As part of clinical exercises, the student is required to correctly complete at least:
- in the 4th year: 2 tooth extractions, 5 dressings, and 3 assistances in surgical procedures in the operating room,
- in the 5th year: 3 tooth extractions, 5 dressings, and 5 assistances in surgical procedures in the operating room.

2. The student is required to record the performed procedures in the “surgical procedure logbook” (including obtaining the assistant’s stamp and/or signature). Failure to meet this requirement is grounds for refusal to recognize the completion of a given procedure (absence of the logbook).

3. A student fulfills the procedural requirements only during their own clinical exercises or during made-up classes in another group after agreement with the supervising assistant (if such a right applies).

4. During clinical exercises, the supervising assistant may conduct knowledge tests according to the schedule posted on the Department of Endodontic Surgery’s website. Each test must be passed with at least a satisfactory grade. The first retake is held within two teaching weeks after the test date, by arrangement with the assistant, and consists of 5 open questions. The second retake is oral with the year supervisor or another designated assistant, at an individually agreed date, but no later than two weeks after the first retake.

5. Seminars are held during the year on previously given dates and attendance is mandatory. Active preparation and co-leading by students are required in line with the assigned topics. Knowledge and preparation may be checked in written or oral form. Each seminar must be passed with at least a satisfactory grade. The first retake takes place within two teaching weeks after the failed seminar, by prior arrangement with the assistant, and consists of 5 open questions. The second retake is oral with the year supervisor or another designated assistant, at an individually agreed date, but no later than two weeks after the first retake.

§6
Conditions and means for conducting final course assessments and exams

Annual test after the 4th year
1. The annual test covers material from tests, seminars, and lectures held during the year. A passing grade requires at least 60% correct answers.
2. The first retake is also in test form. The second retake is written (5 open questions) or, upon request of the examiner or the student, may be conducted before a commission.
3. Failure to pass the annual test results in not passing the academic year.
4. An unjustified absence at the annual test is equivalent to a failing grade and loss of the exam attempt.

Final diploma exam
1. Consists of a practical exam and a test exam. The final grade is the arithmetic mean of the two positive results.
2. A failing grade in either part results in a failing grade for the diploma exam.
3. An unjustified absence is equivalent to a failing grade.
4. The exam date will be jointly agreed by the class representative, the Head of the Department, and/or the teaching assistant of the 5th year.

Practical exam
- Conducted by the supervising assistant and graded. Passing requires successful performance of a procedure on a patient, demonstrating diagnostic, treatment-planning, and surgical skills.
- The date is set in consultation with the class representative, no later than the last month of the 10th semester clinical classes.
- A student may raise objections to the exam procedure in the following order: 5th-year supervisor, Head of the Department. Failure to raise objections immediately after the disputed situation occurs is considered acceptance of the assistant’s decision.

Test exam
- Conducted in test form, covering lectures, seminars, clinical classes, and required literature. Passing requires 60% correct answers.
- Comments on questions may be submitted only during or immediately after the exam, in writing. Later objections are not considered.
- The first retake is also a test. The second retake is oral, consisting of 3 drawn questions. Each answer must receive a passing grade, and the final grade is the average. Passing requires at least 3.0.
- The student must work independently.
- Absence results in a failing grade and loss of attempt, unless justified.
- Students must present ID, leave personal belongings in designated places, and may not bring unauthorized materials or electronic devices. Violations will result in actions under §13 of the Study Regulations.


§7
  Conditions for exemption from some final course assessments or exams
A student taking the oral surgery course must complete all required colloquia, seminars, knowledge tests, the 4th-year annual test, and the final Diploma Exam.

§8
Forms of admission to the pre-scheduled examination
A student may take an exam early if they have positive grades for all tests and seminars, no unjustified absences in the 4th and 5th year, and meet at least one of the following conditions:


1. Achieved an average grade of 4.5 or higher over years IV and V (excluding students who obtained such grades during second retake attempts).


2. Is a Laureate of the STN Conference from the Student Scientific Circle at the Department of Endodontic Surgery of the Pomeranian Medical University.


3. Is the author or co-author of a scientific publication affiliated with the Department of Endodontic Surgery, Pomeranian Medical University in Szczecin.

The examination will be held in advance orally at the Head of the Department or at the person designated by him, on an individually agreed date.
§9
Assessment criteria
1. The final grade after the 4th year is based on the arithmetic mean of clinical classes, seminars, and the annual test.
2. A positive final grade also requires completion of the procedural requirements for years IV and V. Practical credits are graded pass/fail.
3. Final grades for the course are awarded as follows:
- up to 3.20 – satisfactory,
- 3.21 to 3.70 – fairly good,
- 3.71 to 4.20 – good,
- 4.21 to 4.69 – more than good,
- 4.70 and above – very good.

4. In all test-based assessments, the following scale applies (in accordance with §37 of the Study Regulations):
- very good – 5.0 (≥ 92%),
- more than good – 4.5 (≥ 84%),
- good – 4.0 (≥ 76%),
- fairly good – 3.5 (≥ 68%),
- satisfactory – 3.0 (≥ 60%),
- unsatisfactory – 2.0 (below 60%).


§10
Additional 

if specific nature of the subject requires extra information, please add it as a next points of this Regulations

In all matters not covered by the internal regulations of the Department of Endodontic Surgery, the Study Regulations of the Pomeranian Medical University in Szczecin apply.
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